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POLICY:

Social security numbers of children in the custody of Summit County Children Services
(SCCS) are confidential. Resource caregivers may have a need to know the social
security number of children placed in their home which may be released with the
Executive Director’s authorization in the best interest of the child and caregivers.

PROCEDURE:

Resource caregivers requesting the social security number of children placed in their
homes must submit the request in writing using the Request to Release SSN form.

All request forms are forwarded to the Executive Director or designee for review and
determination regarding release of the requested information. The Executive Director or
designee must approve the request prior to the information being released.

If approval is given, the assigned caseworker may release the social security number(s)
to the resource caregiver and provide the caregiver with the completed form. A copy of
the completed form is placed in the child’s case record.

The Executive Director may make an exception to requiring use of the Request to Release
SSN form if it is in the best interest of the child or caregiver. Such requests must be



provided with adequate documentation for review, and any disclosure is documented in
the child’s case record.



